Albert City Public Library

BOARD OF TRUSTEES

BYLAWS

I. Library Board

A. According to the requirements of Chapter 2.36 of the code of the city of Albert City, the Library Board of Trustees shall consist of seven (7) members with up to three (3) of those members being nonresidents of the City appointed by the Mayor, with the approval of the City Council and with recommendation from the Library Board. 

B. All appointments to the board shall be for three years, except to fill vacancies. Each term shall commence on July first. Trustees may be appointed to successive terms. Appointments shall be made every two years, as near as possible, to stagger terms [two off the first rotation, two off the second rotation and three off the third rotation]. The present incumbents are confirmed in their appointments and terms.  

C. The Board shall exercise its powers and duties by:

i. Employing a competent and qualified librarian;

ii. Cooperating with the librarian in determining and adopting written policies to govern the operation and program of the library materials, supplies and equipment.  

iii. Reporting to and cooperating with other public officials, boards and the community as a whole to support a public relations program for the library.

iv. Seeking adequate support for the annual budget.

v. Developing long-range goals for the library and working toward their achievement.  

II. Officers

A. The officers of the Board shall consist of President, Vice-president and a Secretary.  Their terms of office shall be for two years.  Officers shall be elected at the July meeting and hold office until their successors are elected and installed.  Officers may succeed themselves in office, but may serve no more than 3 terms in office.  

B. The duties of all officers shall be carried out according to their titles. 
III. Meetings

A. Regular meetings shall be held the second Thursday of the month at 5:00pm in the library meeting room; the library board does not meet in August and December.

B. Special meetings may be held at any time at the call of the President or Librarian or at the call of any two members of the Board, provided that notice thereof is given to all Trustees at least 24 hours in advance of the special meeting.  

C. A quorum at any meeting shall consist of 5 or more members.

D. Order of business

Call to Order

Roll Call

Reading and approval of the minutes of the previous meeting

Financial report and approval of expenditures

Report of Librarian

Unfinished business

New business

Visitor’s comments

Adjournment

E. The Librarian and the President of the Board shall prepare an agenda for Board meetings.

F. All meetings of the Board are open to the public.  Non-Board members who wish to address the Board should request a place on the agenda not later than 24 hours before the time established for the meeting.  The request may be directed to the President, Secretary or the Librarian.

G. Roberts Rules of Order shall govern in the parliamentary procedure of the Board.

IV. Committees

A. The President shall appoint committees of one or more members each for such specific purposes as the business of the Board may require from time to time.  The committee shall be considered to be discharged upon the completion of the purpose for which it was appointed and after the final report is made to the Board.

B. All committees shall make a progress report to the Library Board at each of its meetings.

C. No committee will have other than advisory powers unless, by suitable action of the Board, it is granted specific power to act.

V. The Librarian

A. The Librarian shall be the executive director of the policies adopted by the Board.  

B. The Librarian shall be in attendance at all meetings of the Board, providing a Librarian’s report at that time.  

Exceptions

i. A meeting where the professional competencies of the Librarian or the librarian’s salary, are to be discussed in accordance with Chapter 28A code of Iowa.

ii. Those held when the Librarian is unable to attend due to illness or injury or has been granted special leave.  

VI. Amendments to Bylaws

A. Amendments to these Bylaws may be adopted at any regular meeting of the Board, provided that notice of proposed amendments is given to all members of the Board in advance of the meeting.
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